
STANDARD OPERATING PROCEDURE
-STAFF PURCHASE SCHEME-



Step 1

• View and test drive at branches or outlets

• Identify and confirm car model, color and variant

Step 2
• Customer to complete CIF Form

Step 3
• Customer to get MMA HQ to confirm membership

Step 4
• Customer or MMA HQ to scan and email signed & stamped CIF form to 

nato.corporatesales@naza.com.my

Step 5
• Naza Auto Corporate sales representative will contact customer and 

guide on the next course of action

Step 6
• END

mailto:nato.corporatesales@naza.com.my


NAZA Auto Sdn Bhd - CIF Form



Supporting Documents Required
For Individual Registration

1. Signed and stamped CIF Form
2. NRIC
3. Driving license
4. Passport and Employment/Contract Letter (foreigners) 
5. 3 months Salary Slip
6. 3 months bank statement
7. Latest EA Form

Note : Local guarantor is compulsory for foreigner and guarantor need to submit 
documents as per item 2, 5 and 6
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